CTR INTERNSHIP (CTR 417)

FINAL EVALUATION FORM for CREP Students
DEPARTMENT OF COMMUNITY AND THERAPEUTIC RECREATION
SCHOOL OF HEALTH AND HUMAN SCIENCES
UNC GREENSBORO
Student’s Name:  ____________________________________ Date:  _____________________

Total number of hours completed to date: _________________

INSTRUCTIONS FOR INTERNSHIP SUPERVISORS

1. Place a check () in the appropriate box using the range of descriptors provided.

2. Provide an overall grade of “A” through “F” at the end of form. Use pluses (+) or minuses (-) where appropriate.

3. Discuss your evaluation with the intern, and ask them to sign the document as verification that a discussion has taken place.

4. Allow the intern to provide comments in the section provided, if they so choose.

5. Send the evaluation form to the UNCG internship supervisor using the address provided.

	Rating Scale
	5

Distinguished

Performance consistently exceeds expectations in all aspects. Little room for improvement.
	4

Commendable

Performance frequently exceeds expectations in most, but not all aspects.
	3

Satisfactory

Performance meets expectations in most aspects.
	2

Marginal

Performance is less than satisfactory in some aspects.  Improvement needed.
	1

Unacceptable

Performance consistently does not meet expectations.


PART ONE:  PROGRAMMING

	The recreation intern demonstrates:
	5
	4
	3
	2
	1
	N/A

	1.  Ability to assess leisure/recreation needs
	
	
	
	
	
	

	2.  Ability to use assessment information in recreation 

     planning
	
	
	
	
	
	

	3.  Ability to identify specific recreational needs related to    

     diverse population characteristics  (e.g., age, ethnicity,
     gender, religion, sexual orientation, physical and 
     intellectual disabilities)
	
	
	
	
	
	

	4.  Skills needed to identify and procure equipment and 

     facilities to conduct recreational programs/events
	
	
	
	
	
	

	5.  Competencies required to implement/lead recreational 

     programs and activities
	
	
	
	
	
	

	5= Distinguished

2= Marginal

4= Commendable

1= Unacceptable

3= Satisfactory



	The recreation intern demonstrates:
	5
	4
	3
	2
	1
	N/A

	6.  Ability to evaluate recreational programs, events or activities
	
	
	
	
	
	

	7.  Ability to use evaluation information to revise a recreation 

     Program/event to better meet the needs of participants
	
	
	
	
	
	

	8.  Skills needed to market and promote recreation programs or events
	
	
	
	
	
	


PART TWO:  MANAGEMENT

	The recreation intern demonstrates:
	5
	4
	3
	2
	1
	N/A

	1.  Ability to maintain recreational facilities and equipment in 

    accordance with health, safety, and fire codes
	
	
	
	
	
	

	2.  Ability to maintain recreational facilities and equipment in 

     accordance with agency/organizational policies and 

     procedures
	
	
	
	
	
	

	3.  Skills to practice safety, emergency, infection control, and 

     risk management procedures
	
	
	
	
	
	

	4.  Skills to determine the financial needs of recreational 

     programs and activities
	
	
	
	
	
	

	5.  Ability to identify sources of revenue
	
	
	
	
	
	

	6.  Ability to understand agency/organizational budget and 

     fiscal policies and procedures
	
	
	
	
	
	

	7.  Skills necessary to recruit professional staff and volunteers
	
	
	
	
	
	

	8.  Skills necessary to hire staff
	
	
	
	
	
	

	9.  Skills to provide employees/volunteers with constructive 

     feedback regarding job performance
	
	
	
	
	
	

	10. Skills needed to supervise facilities and areas
	
	
	
	
	
	

	11. Skills to effectively supervise staff and participants
	
	
	
	
	
	

	12. Ability to identify the characteristics and capabilities of an 

      effective manager
	
	
	
	
	
	


5= Distinguished

2= Marginal

4= Commendable

1= Unacceptable

3= Satisfactory

PART THREE:  PERSONAL & PROFESSIONAL DEVELOPMENT CRITERIA

	The recreation intern demonstrates:
	5
	4
	3
	2
	1
	N/A

	1.  Achievement of student learning outcomes
	
	
	
	
	
	

	2.  Work quality (e.g., completeness, attention to details)
	
	
	
	
	
	

	3.  Effective use of time
	
	
	
	
	
	

	4.  Regular attendance and punctuality
	
	
	
	
	
	

	5.  Effective verbal communication skills
	
	
	
	
	
	

	6.  Effective written communication skills
	
	
	
	
	
	

	7.  Independent/critical thinking ability
	
	
	
	
	
	

	8.  Mature judgment in decision-making and problem-solving
	
	
	
	
	
	

	9.  Maintenance of professional boundaries (e.g., personal 

     space, relationships, appropriate language)
	
	
	
	
	
	

	10. Professional dress appropriate to setting
	
	
	
	
	
	

	11.  Professional ethics
	
	
	
	
	
	

	12. Positive/constructive interpersonal relations with
      agency/organizational colleagues 
	
	
	
	
	
	

	13. Positive/constructive interpersonal relationships with
      participants, clients, and/or customers
	
	
	
	
	
	

	14. S/he is cooperative and a team player
	
	
	
	
	
	

	15. Ability to accept constructive criticism
	
	
	
	
	
	

	16. Ability to evaluate personal strengths and areas of 

      Improvement
	
	
	
	
	
	

	17. Ability to follow instructions, directions, and policies
	
	
	
	
	
	

	18. Positive attitude
	
	
	
	
	
	

	19. Creative thinking
	
	
	
	
	
	

	20. Initiative
	
	
	
	
	
	

	21. Enthusiasm
	
	
	
	
	
	

	22. Flexibility
	
	
	
	
	
	

	23. Willingness to learn
	
	
	
	
	
	

	24. S/he is responsible and dependable
	
	
	
	
	
	

	25. S/he is respectful and courteous
	
	
	
	
	
	

	26. Self-confidence
	
	
	
	
	
	

	27. Concern for others
	
	
	
	
	
	


PART FOUR:  COMMENTS

1. In what areas does the student excel the most?

  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. In what areas does the student need further improvement?

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

THE FOLLOWING QUESTIONS ARE TO BE ANSWERED ONLY AS PART OF YOUR FINAL EVALUATION 
3. OVERALL FINAL EVAULATION:  If you had an opening for an entry-level, full-time position
       in your agency, would you consider hiring this intern?

_______Yes 


________No

4. OVERALL FINAL EVALUATION:  Based on this overall evaluation of the student's
 performance, please CIRCLE your recommended final grade (letter).



Distinguished


A+

A

A-


Commendable


B+

B

B-


Satisfactory


C+

C

C-


Marginal


D+

D

D-


Unacceptable






F

5. OVERALL EVALUATION:  How can our department at UNCG better prepare students for
      employment in your agency?  What aspects should receive more emphasis in the classroom?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. OVERALL EVALUATION:  How can our department at UNCG improve the administrative
 aspects of the internship process (i.e., paperwork, evaluations, etc.)?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

                          __________________________________________________________                  ________________

                                      INTERNSHIP SUPERVISOR’S SIGNATURE                                                       DATE

                          __________________________________________________________                  ________________

                                      INTERNSHIP STUDENT’S SIGNATURE                                                             DATE

